Steps to change password so you can get into intranet – key email.cms.k12.nc.us in address line of browser 
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This screen should appear – key in your cms email acct  example  mary1.smith  --------- then key in your email password 
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Click on OPTIONS in the right hand side 
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This screen should appear – look on the left hand side for CHANGE PASSWORD   - click change password 
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Key in your old password – create a new password of 8 or more characters – the new intranet requires at least 8 characters for your password – this new password will be used for email, PC at school, and the new intranet 
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